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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1| v fees wedr wapreny seq TET - A
&= #TfRdT Read and Write
FLATEATST ATIL STTAT.
2 | e e we aw T T A
Plotters 3Tf erdrd.
3 Hard disk == Higher Magnetic Portable Disk Dynamic Disk B
TR ArpEdrd Capacity Disk
Disk
4 Hard disk 2F Primary Secondary Virtual Cache B
memory ¥ IETEL A
5 | email forfawm wt Edit Compose Read RICEIIE) B
g w
EIREGIGR
6 Save As' ZT option ForeaT Home Insert View File D
Group of Tab W&T ITese
EEcif
7 | "yt document wefter aroTRT Ctrl+C Ctrl+0 Ctrl + K Ctrl+ A D
select FTTATHATIT
Shortcut key 3T FTIT FaT
ST,
8 font group wefier home tab font paragraph text colour drawing Cc
=T command T
FEAT FHL FaqT Iar
9 | shift+ Arrow key 7 text Edit Select Change Format B
FIAT I
10 | save As &Tét F11 F12 F10 F9 B
Shortcut key aTaZdTd.
11 | VLOOKUP/HLOOKUP wer 0 2 10 1 A
Parameter
T exact match.
12 | VLOOKUP/HLOOKUP #& maximum Minimum Exact Approximate o}
0 Parameter Tgurst
match.
13 VLOOKUP/HLOOKUP w&xr maximum Minimum Exact Approximate D
1 Parameter TguTst
match.
14 | ahoftemefier @001 Row Border Column Cell D
T ITART FEAT ST
HTAT I3 2T FHAT IAT
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15

Worksheet #efier 'C!
column =for @ &Y row 3T
fafers dere

TEUA @ ST

c7

7c

c*7

ct7

16

___ Hw Presentation A&X
Text & Number =T am9¥
FRTEAT TRTL FHLAT Il

A table slide

A bullet slide

A title slide

17

ITeT Multimedia = &farsar
HIA?

High Storage

High Data

Rates

T e AT

A sfor B

18

Menu T 91X tool bar =41
ErdE

kS

19

Format tab wefier

options AT HEdIT
MS-PowerPoint object
rotate AT .

Rotate

AutoShapes

Oval

Chart

20

Normal, Slide sorter,
Reading view, Slide show

2t g2 status bar a¥
AT,

21

windows 10 Hear
‘Shutdown' & &

=41 Pop Up
H WET T

Start Button

Recycle Bin

Computer

Documents

22

windows 10 TET ATYTIOIE:
Task Bar T screen =41
FTSLAT AT,

Left side

Right Side

Upper Side

Bottom

23

windows 10 ®eT Files
[EIEEREIREEIEZ 1]
EEIFERS

size

position

location

extension

24

Inbox, Sent Item, Draft,
Trash etc. ¥ option
System 3 2.

Email

WWW

URL

EREREIRC T

25

computer @T Input

F = .

Keyboard

Monitor

VDU

CPU




